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Facility Reservation: REQUEST FORM 
 

Requesterôs Information: 
 

Name   
Company Name  
Address  
City / State / Zip  
Primary Phone  
Alternate Phone  

 

Email Address  
 

 

Event Details: 
 

Rental 
Description 

 

Room(s) 
Requested 

  Indoor facilities:                                                     

       Full Building                                                      ¾ Meeting Room                  
      Full Gymnasium (athletic events only)              Kitchen                                            
      Partial Gymnasium 
      Stage                                                                 Outdoor facilities: 
       Full Meeting Room                                              Pavilion 
      ¼ Meeting Room                                             Athletic Field(s)                                             
      ½ Meeting Room       

Total Estimated 
Attendance 

Is the event open to the 
public? 

Will there be food 
served?  

Will there be amplified 
sound on premises?  

 
 

   

 
 

    Single Date:          
        
   

     

   Multiple Dates: 
                     

 

    Weekly; Circle Days of Week: 
 

M    Tu    W     Th    F   Sa   Su 
 

Date Range: 
_____________________________ 

Start Time End Time Notes:  

 
 

 

 

Approvals: 

 

_________________________   _____________________________ 

Site Supervisor      Program Manager   
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